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MyTax.DC.gov User Guide:
How to File an Alcoholic Beverage Tax Return

Follow this step-by-step guide to learn how to submit an Alcoholic Beverage Tax Return (FR-425) via
MyTax.DC.gov.

Business Individual Real Property

Iwant to.. 1 want to.. 1 want to...
> Register a New Business - Form FR-500 > Check the Status of My Refund > Make a Real Property Payment
> Register a Special Event - Form FR-5008 > Leam More About DC Freefile/Fillable Forms > Search Real Property by Address or SSt
> Request a Certificate of Clean Hands > Respond to Verification Letter > View More Options

> View Tax Forms

Clean Hands Forms Quick Links
I want to... 1 want to... 1 want to...
> Request a Certificate of Clean Hands > Submit an Extension > Submit a Customer Service Survey
> Validate a Certificate of Clean Hands > View/Retrieve Current Year Tax Forms > View FAQs
> Learn More About Certificate of Clean Hands > View/Retrieve Prior Year Tax Forms > View Tutorials
> View MeF Information > Contact OTR

Quick Payments Resources Submissions
I want to... 1 want to... 1 want to...
> Pay with Credit/Debit Card > Go to OTR Homepage > Retrieve a Saved Submission or Previously Filed

Retumnm
> Submit Requested Documentation

Submit VDA
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Tasx Law and Guidance Taxpayer Advocate More..

1|Page


file:///C:/Users/brownh/Desktop/Tutorials/MyTax.DC.gov

*

MyTax.DC.gov wr
User Guide: How to File an Alcoholic Beverage Tax Return (FR-425) v

MyTax.DC.gov User Guide:
How to File an Alcoholic Beverage Tax
Return (FR-425)

1. From the MyTax.DC.gov homepage, log in using your Username and Password.
a. Ifyouare a new user, from the MyTax.dc.gov homepage, click on the sign up for
MyTax.dc.gov hyperlink to register.
2. From your homepage, locate the Alcoholic Beverage Account and click the Returns Hyperlink.

m MyTax X )

BUSINESS TEST Welcome, tester
Vou los ogged in on Thursday, Sep 10, 2020 112125 AM
00000-91110 0
Manage My Profil
10014TH STSW
WASHINGTON DC 20024-4517

Favontes  Summary ~ Action (ot ® Settings ~ More..

Alcoholic Beverage

> Make a Payment
BUSINESS TEST Account
: ) R
o BB .
WASHINGTON DC 200244517 e yu—

‘ 0
Action Center Items $0,00
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3. Locate the Period you want to file in the Returns Screen.
Click on the File Now hyperlink.

m MyTax DC

a.
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(" BUSINESS TEST

Returns

HcoholicBeverage
000120328
BUSINESS TEST

Retums ~ Periods

Returns

Period

3-Mar-2020

E 31-Dec-2019

Balence

9000

Refun
FR-425 Acoholic Beverage Tax

FR-425 Alcoholic Beverage Tax

Status

Overdue

Overdue

} File 2 Back Year Retum

File Now

File Now 3a |
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4. Inthe Return Information Box select the responses for your business and input all requested
information.
a. Click on the Next to continue.

m MyTax DC 9 8

£ Manage Payments and Retumns

FR-425 Return
31-Mar-2020
Alcoholic Beverage
430-000120328
BUSIMESS TEST

FR-425 Return

Return Information

View Form Instructions

L5 i . ) .
e Tax Year: 2020 Monthly Alcoholic Beverage Tax Return BUSINESS TEST Due Date: 4/15/2020
|

Government of the District of Columbia Farm: FR-425% Return Account I0: 430-000120328 Tax Period Ending: 3/21/2020

4 Return Information

I3 this your final return? Na Yes
|5 this return being filed by a paid tax preparer? Na Yes

Is the paid tax preparer allowed to discuss this retum with OTR? Na Yes

Are you authorizing an individual to discuss this return with OTR? Mz Yes

L3
Enter their name

®
Enter their phone number

Cancel Next 2
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5. Fill out the required information, including License Number and the Preliminary Columns
Questions. Your responses on the Preliminary Columns Questions determine which alcoholic
beverage Columns you will fill out on your tax return.

a. Click the Next to continue.

QR MyTax DC

¢ Manage Payments and Returms

FR-425 Retum
31-Mar-2000
Alcoholic Beverage
40000120328
BUSINESS TEST
FR-425 Return
Return Information Preliminary Column Selections
View Form Instructions
88 )
(oY 2020 Monthly Alcoholic Beverage Tax Return BUSINESS TEST Due Date: 4/15/2020
|
Govemment of the Districtof Columbiz ~ Form: FR-425 Retum Account 0: 430000120328 Tax Period Ending: 3/31/2020
%
Enfer your License Number |
Please select the calumns that you will be completing on your Alcoholic Beverage tax retum.
¥
Column A: Beer and Malt Beverages No 3
¥
Column B: Stll Wine Containing 14% o Less Alcohol by Volume No Yes
3
Column C: Still Wing Containing More Than 14% Alcohal by Volume No Yes
%
Column 0 Champagne, Sparkling and Artificially Carbonated Wines No Yes
¥
Column E: Alcohol and Spiits by Volume No Yes
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6. Input for figures for each column selected to complete the Alcoholic Beverage Return.
a. Click next to go to and complete the next column section.

FR-425 Return

Return information Preliminany Column Selections Colrmn B
View Form Instructions
_*** 2018 Monthly Alcoholic B Tax Rk,
onthly Alcoholic Baverage Tax n BUSINESS TEST Due Date: 1/15/2020
I
Govemment af the District of Columbis FR-425 Account [0 430-000120328  Tax Period Ending: 12/31/2019

54ill Wine Cemiainimg 14% or Less Aleohel by Velwme [In gallons)

Alccholic Beverage Acquisitions and Inventories

1. Actual physical imventoey ifirst of manth) 0w @
2 Additional physical imventory received during month (from Schedwle &) 125 @
3. Total of Line 1 and Line 2 225

4. At physical imventory (end of month) 5 @
& Cuantity sald or otherwise disposed of during manth (Line 2 minus Line 4) 128 @

S4lll Wine Comtaining 14% or Less Alcohol Sales and Tax Due

B Shipments cut of the District of Colembia (from Schedule B) 4]
7. Sales to the United States and District of Columbis Governments ifrom Scheduls O} 4]
B Cther deductions, sales to retaders within the District of Columiia (from Schedule O (1]
9 Tetal non-taxable sales (total of Lines 6,7.8) 1]
10, Taxabde sales (Line 5 minws Line 3 138
11. Returns accepted from customers {from Schedule &-2) 1]
12. Total quantity of =till wine containing 14% or kess alohaol subject to tax [Line 10 minus Line 11) 138
13. Tax rate $0.30
14. 5till Wine Conkaining 14% or Less Alcohol Tax {Line 12 multiplied by Line 13) £41.40
Total Sales (in dollars) 3000
Total Alcoholic Beverage Tax (total of Line 14, in Columns A B, C. D& E) £41.40

- —
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7. Review the FR-425 Summary for accuracy.
a. Click Next to continue.

FR-425 Raturn

- . - Y - [
¥ Colums Column B Colum E FR-4S Summary
Wi Farm instnaction
: i scnriy Mohoh: Beags Tas Feten B RIS TEST e G 177152830
——
Gorvemment of the District of Columbia FR-#25 Acoount |[x AB-S00 12528 Tax Pericd Ending: 12/51/260
Column & Colema B Colema £ Column D CoiumnE
Ecarand Sak Brverages 51l Wine Contsining 51l Wine Contsining Champagne, Spackling. Blmhal azd Spirt by
(comwmrted to baerels of  14% or Lms Mlcobol by Blors Than 14% Alcohol wnd ArkEicially Volums [in gallsmy
11 gallons) Volume [in galiom) bry Wolurre (in gallemg) Carbonmted Wi (in
palom}
L Actual phywcal iressiory it ol 4 o a5 [ 05
mongh]
2 Addreosal pipdcal irvemiony moesed C 125 anc C 150

dun=g mosth feom Sched uls A

5 Totmd orf Linse- 1 sl Lirme 2 [ Pt 5 [ 425
4 Achunl physcal imsssiory fend of [ 0 250 [ 21
mongh]

4 Cuarbty snid or e depood of [ 1= i Y 4 e 1

dun=g mosth [Lre S min Lss 4

Alcsholc Beverege Disastiom asd Tax Dus

B Shprrmerds ol of the Dedned of [ [ [ 4 [
Columbia Heom Schedele B

7. Salen i the Usied Sries snd Dariect [H 4 [H C C
of Eolumkb s Goven menss (from

Schadule &)

B Cther deduction, sles tn retser 4 [ C [ C
et n thee Dwines of Coluebas from

Schaduis By

2 Total non-trobie sl (il of Lines [+ C [+ C [+
A%

3. Tanable nalew (Line & mins Lire 4 1= 3 [ ra k]
11 Esfumn mooe pied from amiomen C [ C [ C

{from Schaduls &-1)

12 Taotal qusmity of looshol wibsct o c 132 E o 4 213

e e 100 i Line 11
4. Tam rmte 1279 ELE ELAC 2 E ] £1.50

. Mlcohobs Brsamage T (Line 12 oo 4140 12000 0oc f3;anc
rmubSpe by Line 14]

Totul Salew {in dol lardd 000

Total tax dum thotel of Hem 54, In Cobumns 4, B, € 08 5 Rt

Codormn wnhsse canret be acrisd on the pege. Paass chok the Trsoeon fab dosccsn e preaous pages o chenge pour smiees on b et

Cancel 7a £ Provioess m
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8. Upload Alcoholic Beverage Tax Schedules.
a. Click Next to continue.
b. Enter the required Description
c. Browse your computer for File and click OK to upload.

FR-425 Return
31-Mar-2020
Alcoholic Beverage
430-000120328
BUSINESS TEST
FR-425 Return
) ¢ 9 9 o——0
mnA Column B Column D Column E FR-425 Summary ‘ Attach Schedules
View Form Instructions
*x % . . .
¢ VEr2020 Manthly Alcoholic Beverage Tax Return BUSINESS TEST Due Date: 4/15/2020
.
Govemment of the District of Columbia ~ Form: FR-423 Return Account ID: 430-000120328  Tax Period Ending: 3/31/2020
J—
Attachments I 8 I Add Attachment
Type Name Description Size

There are no attachments,

Please attach your Alcoholic Beverage Tax Schedules,

You must attach at least one schedule to continue,

Cancel m ¢ Previous
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Select a file to attach

Type
Return Schedules

Description *
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9. Select a required payment option from the dropdown box (For this demonstration we will select
Note: The option Pay Later allows you to schedule your payment up to one year in advance.

a. Click Submit

b. Inthe Confirmation pop-up Window, Enter your MyTax.dc.gov Password to compele the
submission of your Alcoholic Beverage Tax Return

A g MyTaxDC 9 O
< Returns
FR-425 Return
31-Dec-2019
Alcoholic Beverage
430-000120328
BUSINESS TEST
FR-425 Return
mn B Column C Column E FR-425 Summary Attach Schedules Payment Options
Payment Information
I would like to: Pay with a Credit Card j 9

Cancel

e R MyTax DC

€ Manage Payments and Returns

FR-425 Return
31-Mar-2020
Alcoholic Beverage
430-000120328
BUSINESS TEST

FR-425 Return

mn B Column D

Payment Information

I would like to: Pay Later

Note: Any cutstanding balances will be subje

. i H Payment Opticns
Confirmation X

Under the penalties of law, | declare that, to the best of my knowledge, this tax retumn is correct. 9 b
Enter your password below to electronically sign this return.
Password

(LTTTTTTTT] -
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10. A Confirmation page displays. Click on the Make a Credit Card Payment box.

m MyTax DC @ o6

< Returns

Confirmation

Your return has been successfully submitted to the District of Columbia Office of Tax and Revenue. Please print a copy of this page for your records.
Your request confirmation number is 0-000-049-105. Please retain your confirmation number for future reference.
Tax Type: FR-425 - Monthly Alcoholic Beverage Tax Return
Filed For: 430-000120328
BUSINESS TEST
Period Ending:  31-Dec-2019
Balance Due: $483.90
Submitted Date: 19-Nov-2020 2:36:02 PM

Contact Us:
(202) 759-1946

e-services.otr@dc.gov

Make a Credit Card Payment | 1 0
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11. Look over the Credit Card Payment Details
a. Click the Next box.

< Confirmation

*
i
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Credit Card Payment

Step 1 - Payment Details

Taxpayer Information

Tax Account & Payment Amount

Customer Type Arcount Type

Business Alcoholic Beverage

Buzinesz Name Tax Account ID

BUSINESS TEST

D Type Payment Type

FEIN - Return Payment -

o Tax Period End

eTE 31-Dec 2019 -
. Payment Amount

Billing Address 5485.90

LS. address is required for credit card payments

Estimated Service Fes (25%)

Street Address §12.10
1001 4TH ST SW
Extimated Total Payment

G 1l

N $496.00
WASHINGTON
State Review the information entered, you cannot make changes after dicking "MNext™
DC - DISTRICT OF COLUMBIA hs
ZIP Code
20024

11a
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12. Click the Submit Payment Box on the credit card payment screen.

{ Confirmation

Credit Card Payment

Step 1 - Payment Details Step 2 - Submit Your Payment

Submit Your Payment
T finish zubmitting your payment, dick the *Submit Paymant” button belaw. Mlease disable any pop-up blockere.
You will b= taken to the Kubra EZPay website to enter your credit / debit card detalls

Plezse remerber to verfy that your Name, Tax Period End, and Pzyment Amount are comsct.

Powgred by

KUBRA EZ-PAY"

Previous

>*
-

MyTax.DC.gov w
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13. Review the information on the Account Overview Screen
a. Click Next

Payment Center

B By
Washingn D T andFestrue

Overview for Account Number 43281

$48390  Dec31,2019

BUSNESSTEST

Rexount Mumbet TetalDut

By

Lt

m

l4|Page



>

MyTax.DC.gov V"~ 4
User Guide: How to File an Alcoholic Beverage Tax Return (FR-425) v

14. Review your bill amount and account information
a. Click the Debit/Credit Card Box

0 0 0 '

Lowk Up L] Check Out Dome

= Payment Options

Fament Amaint

$48390

Puyee Aetount Nuber Aot
1 4 Weshington D Tex and Reve e i k]

Toual HiL

How would you like to pay?
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15. Enter your credit card information
a. Click Next to complete your transaction and view confirmation screen

0 0 0 ‘

LockUp Add Check Out Done

5 Enter Card Information

Supported Cards
Gt
1341381234123 VIsA w wv‘ﬂ
L Heldat e =t m pulse 5 Ni(l
Business Test -

-
bt

‘Where doyou find the Security Code?
n[jm yo ity

‘The security code ((VC) is usually found anthe
btk of the card beside the signature box but

2 asced with 4 e i
! ! can asa be on the front for some cards.

s
Sty Cla(04) =
1] X

=

15a
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16. A Confirmation page displays. To obtain a printed copy of this page, click Printable View.
Otherwise, click OK.

< FR-425 Retumn

Confirmation

“four retum has been successfully submitted to the District of Columbia Office of Tax and Revenue. Please print a copy of this page for your records.
Your reqguest confirmation numbser is 0-000-049-105. Please retain your confirmation numbser for future reference.

Tax Types FR-425 - Monthly Alcohaolic Beverage Tax Retum
Filed For: 430-000120328
BUSIMESS TEST
Period Ending:  31-Dec-2019
Balance Due: 43390
Submitted Date: 19-Mov-2020 4:13:49 FM

Contact Us:
(202) 750-1046

e-senvices.otr@do.gov
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